
From:                                 validation
Sent:                                  07 September 2026 16:57:41 UTC+01:00
To:                                      "Harry Anderson" <principal@muntham.org.uk>
Subject:                             RE: Planning Submission Invalid Ref: DC/26/1369
Attachments:                   Certificate B.pdf, Certificate C.pdf, Certificate D.pdf, Notice 1 for Cert B or C.pdf, 
Ownership Certificates Location Plans and Red Lines Guidance.pdf

Dear Harry 
Thank you for the plans, however they do not meet the validation requirements. 
 
We require: 

• Elevation plans (drawn to a scale of 1:50 or 1:100) to include an identifiable scale 
bar.  

• A floor plan;  same requirements as above.  
• A Location Plan, drawn to a scale of 1:1250 or 1;2500 (rural areas). If there is an 

issue with shared access, then a certificate of ownership will need to be 
submitted. 

I have attached some guidance notes for you, that should help with drawing up the 
Location Plan and accessing ownership. 

• All plans must be PDF documents. 
 

Please do not hesitate to call, should you have any difficulty. 
 
Kind regards 
 
Julie
 

 
 
Moore
  

Registration and Validation Officer 

Telephone:  01403 215286 
Email: Julie.Moore@horsham.gov.uk

 
    

  

  

Horsham District Council, Albery House, Springfield Road, Horsham, West Sussex RH12 2GB
Telephone: 01403 215100 (calls may be recorded)   www.horsham.gov.uk   Chief Executive: Jane Eaton 

Horsham District Council will only accept service of documents by email if they are sent to 
legal@horsham.gov.uk. Any documents sent to individual email addresses will not be accepted under any 
circumstances.
Communications received after 5pm will be regarded as being served on the next working day.
Please contact us in advance if your email, including any attachments, is going to exceed 30MB. 
 

tel:01403%20215286
mailto:Julie.Moore@horsham.gov.uk
https://www.horsham.gov.uk/
mailto:legal@horsham.gov.uk
https://www.facebook.com/HorshamDC
https://x.com/HorshamDC
https://www.instagram.com/horshamdc/
https://www.linkedin.com/company/horsham-district-council/
https://www.youtube.com/@horshamdistrictcouncil
https://www.horsham.gov.uk/


From: Harry Anderson <principal@muntham.org.uk> 
Sent: 03 September 2026 14:48
To: validation <validation@horsham.gov.uk>
Subject: RE: Planning Submission Invalid Ref: DC/26/1369 
 

Dear Sir/Madam, Thank you for you email dates 28/8/26, regarding the 3 points requested in your letter. I have attached a plan showing the floor plan and height plan detailing the floor plan and the proposed elevation of this building. Regard question 3; the Local Plan to show a continuous red line  

CGBANNERINDICATOR 

Dear Sir/Madam, 
 
Thank you for you email dates 28/8/26, regarding the 3 points requested in your letter.  I have attached 
a plan showing the floor plan and height plan detailing the floor plan and the proposed elevation of this 
building.   
 
Regard question 3; the Local Plan to show a continuous red line around the site curtilage, I have been 
unable to do this on the site plan via the portal.  The reason for this is that the gap in the red lines shows 
a drive way of a neighbouring property adjacent to the school.  The school therefore does not own this 
prat of the road, hence the gap in the red line.   
 
I do hope that this provides you with the additional information need, and look forward to hearing back 
from you shortly. 
 
 
 
Many thanks   
 
 
 

From: validation@horsham.gov.uk <validation@horsham.gov.uk> 
Sent: 28 August 2026 18:59
To: Harry Anderson <principal@muntham.org.uk>
Subject: Planning Submission Invalid Ref: DC/26/1369  
 
We have been unable to validate your application at the present time, please see the attached letter 
from Horsham District Council for details.  

Disclaimer 

IMPORTANT NOTICE This e-mail might contain privileged and/or confidential information. If you have received this 
e-mail in error, please notify the sender and delete the e-mail immediately; you may not use or pass it to anyone 
else. Whilst every care has been taken to check this outgoing e-mail for viruses, it is your responsibility to carry 
out checks upon receipt. Horsham District Council does not accept liability for any damage caused. E-mail 
transmission cannot guarantee to be secure or error free. This e-mail does not create any legal relations, 
contractual or otherwise. Any views or opinions expressed are personal to the author and do not necessarily 

https://report.mimecastcybergraph.com/?magiclink=https%3A%2F%2Fapi.services.mimecast.com%2Foauth2%2Fauthorize%3Fresponse_type%3Dcode%26client_id%3Do20nRkVXf7VUVnANkXhoOwGytEwGN0YAlyeDJn7oBTGNl2kN%26state%3DeyJhbGciOiJSU0EtT0FFUC0yNTYiLCJlbmMiOiJBMjU2R0NNIn0.Z_z5dmNMYJ6GssBjuWCj_gH_6c1OMcjE9NYc1dHGv9LenttX7A4gdDgLHnnoc9jy6JFFValC8m9N4JE6o9pFr_wHGM5UWx9wb6bAUNEeHSvS6I3OjkfXPixZAdMa8t2CzvCjdKNmMDoKh8ZTcqNekCxLLvLDWOFsP50s6CGdkaox02xtqLUZKrZWlBPHfveoJA70fhOEQHdDG7_rglPuKv8BSBePgwA_PYKBbXm_TZjrkKx48SqSm_M5SjZkyBY_ruBeJBewHEGa9U5Nx05R8Qbs3i8BbGGRaVQ51Px2QiHQy5Rh8jG6VZF0ROEXUIW1igJ2lg0fqOlxLSWg93c3KQ.5LpSyJzLQk3rJNw3.Q5bjeF09kGkGyl1OVcL-Iz2xhw2SsLdYORUVXVXSXyP0S4VJ6n_SUEu5C44f5w3de_ozAyMHzn4cVEHih--ZH9HagOGeP9hYnJfzNK7A7WEjEIvqpwNZ9pnjMe-kxz7rDFySpmcSwIFPiwiLbOf15fNUx3ahoNzeT7IZ2w_ozEiL_IEegWDgX8uRpBk12Kanyr0uFv3-wlk4zttfw4ZJYw-PqB-a7NVh4fOitQujQH5BozWY4mPPqwUNZR_ijCrA-dpROUey9n987cMOWPyQfz6eFN-zHZApqFA1UUJoZRTo9OR_nW3BYxdAFULKLqEJUpZ0WQIYaKHw8GjG6Xzz2LF2VDow4ubg_nQnSnEWdIVL4sLSEOPobMTV1rlH0ADKaHxKhFMoTFUc38DeGk7eUys_CNezB8KxBXgOXjdHYiyHcCAT3glnexn0qycYk31QAzfEKZV5BLa6wfu1z0aCTgdJ6xtnzqgp-HC87A4csf2naT4LMUoSMfWNpbNU4THN2dSmAB5H7BAblArNpPYpKCVRvJM3XY_p4Fexghx1iKcg4LehA_nTa8mppAgnnC1-kCcn8yIYgKrWKdQsC9NL9fH9rdXbFbhDrfpDhMKSFGNVLZlNE6icg7ETzxx-eFyfsGXIva-RssN3eOYuienH78WH92g_GKhuJXnOg7I1wAXRbv0OTe0JdINBFQRk_v4UW884xd4yWWGkt3y7ddQfyXjcNasIY2GESoRyuyhclUD0trzzOWHztvayLzzMZU3XctAVFbO4ChK7o2NyRNFVyz8lqCnVKtTaqlNI60frZ5SNtPOzoTAC4Pk823Wy2Z8.hBkwhCdDGMD9h708eAihBw%26redirect_uri%3Dhttps%3A%2F%2Freport.mimecastcybergraph.com%2Fcallback


represent those of Horsham District Council. This Council does not accept liability for any unauthorised/unlawful 
statement made by an employee. Information in this e mail may be subject to public disclosure in accordance with 
the law. Horsham District Council cannot guarantee that it will not provide this e mail to a third party. The Council 
reserves the right to monitor e-mails in accordance with the law. If this e-mail message or any attachments are 
incomplete or unreadable, please telephone 01403 215100 or e-mail customer.services@horsham.gov.uk. Any 
reference to "e-mail" in this disclaimer includes any attachments. 

This email has been scanned for viruses and malware, and may have been automatically archived by Mimecast 
Ltd. 

Harry Anderson
Principal
Muntham House School 

This message contains confidential information and is intended only for the individual(s) addressed in the message. If you are not 
the named addressee, you should not disseminate, distribute, or copy this email. If you are not the intended recipient, you are 
notified that disclosing, distributing, or copying this email is strictly prohibited.  

 

At Muntham House School, we prioritise the well-being and work-life balance of our staff and community. 
To support this, emails sent between 7:00 PM and 7:00 AM on weekdays, weekends, or during school 
holidays may not receive an immediate response.

We kindly ask staff to avoid sending or responding to emails outside of these hours to promote a healthy 
balance between work and personal time.

If your communication relates to a child protection or safeguarding concern, please see our safeguarding 
page for further information on how to report it.

Thank you for your understanding and support.  

mailto:customer.services@horsham.gov.uk
https://url.uk.m.mimecastprotect.com/s/3miLCg2y4fPBEKyHNfkki4xXId?domain=muntham.org.uk
https://url.uk.m.mimecastprotect.com/s/3miLCg2y4fPBEKyHNfkki4xXId?domain=muntham.org.uk




$Date:: 2015-04-02 #$ $Revision: 6149 $


24. Ownership Certificates and Agricultural Land Declaration


CERTIFICATE OF OWNERSHIP  - CERTIFICATE B 
Town and Country Planning (Development Management Procedure) (England) Order 2015 Certificate under Article 14 


 I certify/ The applicant certifies that I have/the applicant has given the requisite notice to everyone else (as listed below) who, on the day 
21 days before the date of this application, was the owner*  and/or agricultural tenant** of any part of the land or building to which this 
application relates. 
* “owner” is a person with a freehold interest or leasehold interest with at least 7 years left to run. 
** “agricultural tenant” has the meaning given in section 65(8) of the Town and Country Planning Act 1990


Name of Owner / Agricultural Tenant Address Date Notice Served


Signed - Applicant: Or signed - Agent: Date (DD/MM/YYYY):





		Proposal[0]: 

		page8[0]: 

		Certs_A[0]: 

		Certs_A_AppSig[0]: 

		Certs_A_AgentSig[0]: 

		Certs_A_Date[0]: 



		Certs_B[0]: 

		Certs_B_AppSig[0]: 

		Certs_B_AgentSig[0]: 

		Certs_B_Date[0]: 














11. Ownership Certificates and Agricultural Land Declaration (continued) 
CERTIFICATE OF OWNERSHIP  - CERTIFICATE C 


Town and Country Planning (Development Management Procedure) (England) Order 2015 Certificate under Article 14 
I certify/ The applicant certifies that: 
• Neither  Certificate  A  or  B can be issued for this application 
• All reasonable steps have been taken to find out the names and addresses of the other owners* and/or agricultural tenants** of 


the land or building, or of a part of it, but I have/ the applicant has been unable to do so. 
* “owner” is a person with a freehold interest or leasehold interest with at least 7years left to run. 
** “agricultural tenant” has the meaning given in section 65(8)of the Town and Country Planning Act 1990 
The steps taken were: 


 


Name of Owner / Agricultural Tenant Address Date NoticeServed 
   


   


   


   


   


Notice of theapplication has been published in the following newspaper 
(circulating in thearea where the land issituated): 


On the following date (which must not be earlier 
than 21 days before the date of theapplication): 


 
 


Signed - Applicant: Orsigned - Agent: Date (DD/MM/YYYY): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


$Date:: 2015-04-02 #$ $Revision: 6149 $ 





		CERTIFICATE OF OWNERSHIP  - CERTIFICATE C






11. Ownership Certificates and Agricultural Land Declaration (continued) 
CERTIFICATE OF OWNERSHIP – CERTIFICATE D 


Town and Country Planning (Development Management Procedure) (England) Order 2015 Certificate under Article 14 
I certify/The applicant certifies that: 
• Certificate  A cannot be issued for this application 
• All reasonable steps have been taken to find out the names and addresses  of  everyone  else  who, on the day 21 days before the 


date  of  this  application, was  the owner* and/or agricultural tenant** of any part of the land to which this  application relates, 
but I have/ the applicant has been unable to do so. 


* “owner” is a person with a freehold interest or leasehold interest with at least 7years left to run. 
** “agricultural tenant” has the meaning given in section 65(8) of the Town and Country Planning Act 1990 
The steps taken were: 


 
 
 
 


Notice of the application has been published in the following 
newspaper (circulating in the area where the land  is situated): 


 
On the following date (which must not be earlier 
than 21 days before the date of the application): 


 
 


Signed - Applicant: Or signed - Agent: Date (DD/MM/YYYY): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


$Date:: 2015-04-02 #$ $Revision: 6149 $ 





		CERTIFICATE OF OWNERSHIP – CERTIFICATE D






Town and Country Planning (Development Management 
Procedure) (England) Order 2015 NOTICE UNDER ARTICLE 
13 OF APPLICATION FOR PLANNING PERMISSION
(Notice 1: This notice is to be printed and served on individuals if Certificate B or C is completed)


Proposed development at:
Name or flat number


Property number or name


Street


Locality


Town


County


Postal town


Postcode


Take notice that application is being made by:
Organisation name


Title Forename


Surname


Applicant name


For planning permission to:
Description of proposed development


Local Planning Authority to whom 
the application is being submitted:


Any owner of the land or tenant who wishes to make representations about this application, 
should write to the council within 21 days of the date of this notice.


Local Planning Authority address:


Signatory:
Title Forename


Surname


Signatory


Signature


Date (dd-mm-yyyy)


Statement of owners' rights: The grant of planning permission does not affect owners' rights 
to retain or dispose of their property, unless there is some provision to the contrary in an 
agreement or lease.


Statement of agricultural tenants' rights: The grant of planning permission for non-
agricultural development may affect agricultural tenants' security of tenure.


'Owner' means a person having a freehold interest or a leasehold interest the unexpired 
term of which is not less than seven years. 
'Tenant' means a tenant of an agricultural holding any part of which is comprised in the land.


Once completed this form needs to be served on the owner(s) or tenant(s)








Development Management Advice Note 
(16/01)  
 
Ownership Certificates, Location Plan & Red Lines 
 
Introduction 
It is a legal requirement that owners of land upon which a planning application is being made are 
notified of that application. The term “owner” means a person having a freehold interest or a leasehold 
interest, the unexpired term of which is not less than seven years. There can therefore be more than 
one owner (for example, the landlord and any tenants). When the landowner has been notified by the 
applicant, the applicant is required to confirm this to the council by submitting one of a choice of four 
ownership certificates with their planning application under Article 14 of the Town and Country 
Planning (Development Management Procedure) (England) Order 2015. 
 
If the process is not properly followed it can result in an invalid planning permission. The aim of this 
advice note is to explain the alternative types of certificate. 


The different types of certificate 
There are four alternative ownership certificates which are referred to nationally as certificates A, B, C 
or D. The applicant must complete and submit only one of these certificates with their planning 
application. 
 


 Certificate A is completed if the applicant is the only owner of all the land within the 
boundaries of the application site. If the applicant is not the only owner then they must 
complete one of the following alternative certificates. 


 Certificate B is completed if the applicant knows the names and addresses of all the other  
owners of the land involved in the application. 


 Certificate C is completed if the applicant knows the names and addresses of some, but not 
all, the other owners of the land involved in the application, and; 


 Certificate D is completed if the applicant does not know the names and addresses of any of 
the other owners of the land involved in the application. 


 
With certificates B and C the applicant has to serve a notice on the owner(s) that the applicant knows 
the names of, telling him/her that the applicant is making the planning application. For certificates C 
and D the applicant also has to advertise in the local press the fact that he/she is making the 
application and does not know the names of the owner(s) of some or all of the land. 
 
The applicant must send a copy of the published notice to us with their application forms.  When the 
applicant has to serve a notice on an owner, and does know their name and address, the applicant 
may hand it personally to them, or send it by registered post or recorded delivery.  
 
If the applicant has to serve a notice on an organisation, he/she should address it to the Secretary or 
Clerk of the organisation at their registered or principal office. 
 
Certificate A means that no-one other than the applicant owns the land.   If the application is being 
made in the name of two people, then Certificate A will still be valid provided that no-one other those 
two people is an owner of the land 
 
Legal Position  
Article 13 of the Town & Country Planning (Development Management) Procedure Order 2015 
imposes a requirement that all applications for planning permission must be accompanied by a 
certificate confirming that either the applicant is the sole owner of the land to which the application 
relates or that the appropriate notice has been served on any person who is an owner of the land or a 
tenant.    







Section 65(5) of the Town & Country Planning Act 1990 says that a local planning authority shall not 
“entertain” any application for planning permission where these requirements have not been satisfied. 


Implications of incorrect certificate  
If a certificate is inaccurate as a matter of fact, we will not deal with the application any further.  We 
will cease work on it and cannot lawfully determine it one way or the other.   If a local planning 
authority either ignores a defect in an Article 13 certificate or is unaware of this and proceeds to 
determine an application and grant planning permission, then any permission granted will be invalid 
and there would be a real risk that the High Court would quash the permission if any person 
aggrieved by the grant of the permission brought judicial review proceedings. 
 
How to avoid problems  
To prevent delay and expense for applicants and the Council, it is essential that all applicants (or their 
agents) explore the issue of ownership fully and, where possible, check the ownership position by 
obtaining Land Registry records.  They should then serve any necessary notices before completing 
the certificate and submitting the application. 
 
When a situation arises where someone disputes whether the applicant owns all or any part of any 
application site, we may ask the applicant and/or the objector for confirmation or evidence of 
ownership (for example Land Registry entries). We do not have jurisdiction to determine boundaries 
and will normally work on the basis that the Land Registry records are definitive unless there is written 
agreement between the neighbouring owners as to where the definitive boundary lies. 
 
Provided that the indicative boundaries on the Land Registry records show all of the land as being 
within the applicant’s ownership then we will accept the Article 13certificate as being accurate, even if 
someone else claims that they own part of the land.  This is because the Council does not have 
jurisdiction to determine disputes about land ownership.  One way of addressing a dispute over 
ownership is for the applicant to serve notice on the neighbour before the application is made. This 
should be accompanied by a letter to the neighbour stating that this is without prejudice to the 
applicant’s assertion that the neighbour is the owner of the disputed land. The applicant should then 
submit the application again after service of the notices with certificate B completed.  This would 
enable the planning application to be decided but any permission granted would not override the 
property rights of the neighbour should they subsequently prove to be the land owner. 
 
Location Plan and Red Lines  
The Location Plan must be in an identified standard metric scale (typically 1:1250 or 1:2500 for larger 
sites) and show the direction North. 
 
Plans should be scaled to fit onto an A4 size document. 
 
Plans should identify and name sufficient roads and/or buildings on land adjoining the 
application site to ensure that the exact location of the application site is clear. 
 
The application site should be edged clearly with a red line, it should include all land 
necessary to carry out the proposed development – for example, land required for access to 
the site from a public highway, visibility splays, landscaping, car parking and open areas 
around buildings. 
 
A blue line should be drawn around any other land owned by the applicant, close to or 
adjoining the application site. 
 
Both the red and blue lines must be continuous and not broken. 
In the two examples below, a private/non-adopted road runs from the site leading to the 
public highway. The site area has been edged in red and continues along a private/non-







adopted road also edged in red. Where the private/ non-adopted road red edging stops that is 
where the public highway begins. 


In these examples the private/ non-adopted road is required to access the site. 


If the applicant knows the names of owners* of the land accessed by the private road edged 
in red, Certificate B would be submitted and it is the responsibility of the applicant to serve a 
notice on the owner(s) that the applicant knows the names of, telling him/her that the 
applicant is making the planning application. If some names are known, but not all, Certificate 
C would be submitted and Certificate D submitted if no names where known. For certificates 
C and D the applicant also has to advertise in the local press the fact that he/she is making 
the application and does not know the names of the owner(s) of some or all of the land. 


*The owner may not be the householder. If there is a management company, the notice 
can be served on them and certificate B submitted to fulfil statutory requirements. 


 


  
 
 
 
 
 
 
 
 
__________________________________________________________________________________________________________________________________________________________________ 
 


1. Pictorials are not to scale and/or intended for reproduction. 
2. National information requirements for Validation can be found using the following link 
http://planningguidance.communities.gov.uk/blog/guidance/making-an-application/validation-requirements/national-information-
requirements/  
3. The Town and Country Planning (Development Management Procedure) (England) Order 2015 
http://www.legislation.gov.uk/uksi/2015/595/pdfs/uksi_20150595_en.pdf 



http://planningguidance.communities.gov.uk/blog/guidance/making-an-application/validation-requirements/national-information-requirements/

http://planningguidance.communities.gov.uk/blog/guidance/making-an-application/validation-requirements/national-information-requirements/

http://www.legislation.gov.uk/uksi/2015/595/pdfs/uksi_20150595_en.pdf



